	
	Emerging Manager  
Database Questionnaire
Public Equities 


The Teachers’ Retirement System of the State of Illinois (TRS) Emerging Manager Questionnaire lays the groundwork for TRS to evaluate “the Manager” as a potential provider of investment management services.  Please provide brief responses in the format provided. 
As part of your submission, please include your most current presentation book.  Please submit both a hard and electronic copy of your completed information. Email should be sent to emergingmanagersprogram@trs.illinois.gov.  Additionally, please make sure that all relevant data is up to date and submitted to both the Wilshire Compass and EVestment Alliance databases.  

This questionnaire will be used to evaluate only U.S. and international equity products. If your product does not fall under these classifications, please use the appropriate questionnaire from our website. Please submit a separate questionnaire for each product that is being submitted for consideration.
Contact and Company Information:
1. Please provide the following information (print or type):

	Name of firm

     

	Mailing address

     

	City

     
	State

     
	ZIP code

     

	Phone

(     )      
	Fax

(     )      

	Web site

http://     

	Federal Employer Identification Number (FEIN)

     


Contact person(s)

	Name

     
	Phone

(     )      

	Title

     
	Fax

(     )      

	E-mail

     


2. Please complete the following information for the product being submitted.
	Product Name
	 

	Investment Style
	 

	Preferred Benchmark
	 


3. Is your firm currently registered as an Investment Advisor under the Investment Advisors Act of 1940? If ‘yes,’ please attach a copy of your most recent SEC Form ADV Parts I and II (tab as Exhibit A). If’ ‘no,’ please explain why and whether there is intention to register.

4. Is your firm currently registered to do business in the State of Illinois as an Investment Advisor?

5. Complete the table below regarding firm and product AUM. Replace examples provided. Please include all products. 
	Product Name
	AUM ($ Mil)
	Date of Inception
	Open to New Accounts (Y/N)
	Open Capacity ($Mil)

	Example: Large Cap Value
	$600.0
	06/30/04
	Y
	$9,400.0

	Example: Small Cap Growth
	$400.0
	12/31/06
	Y
	$600.0

	 Example: Taxable Fixed Income
	$1,000.0
	 12/31/02
	Y
	$4,000.0

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Firm Total
	 $2,000.0
	NA
	NA
	NA


6. In 1-2 paragraphs, please provide the history of your firm; including when and how it was founded (please include mergers or team lift-outs).

7. Briefly describe why you believe your firm should be considered an emerging manager. 

8. Briefly describe the ownership structure of your firm. Please list all owners of 5% or more. 

Are you considered a Minority or Woman Owned Business Enterprise (MWBE)? Please highlight ownership of these individuals.
9. Provide an organization chart if available. Please also complete tables below.
	Area
	# of personnel

	Investment
	

	Trading
	

	Compliance
	

	Marketing
	

	Operations/Admin
	

	Total Firm
	


	Role
	Name
	YRS Industry
	YRS Firm
	Previous Employment

	CEO
	
	
	
	

	CIO
	
	
	
	

	CFO
	
	
	
	

	COO
	
	
	
	

	CCO (Compliance)
	
	
	
	


10. Discuss any/all current or potential securities, regulatory violations, or litigation, occurring during the past five years.

11. When was your firm’s last SEC Audit? What were the results? Describe the deficiencies noted and how our firm addressed these deficiencies. Please provide a copy of the deficiency letter.
12. Is your firm covered by Errors and Omission Insurance and Fidelity Bond Insurance? Please indicate amount of coverage for each. 
13. Briefly describe your firm’s current financial condition. You may consider discussing revenue, growth, operating income, net income, free cash flow, cash available, and/or debt outstanding.
14. Please complete the table below for all investment team members. Please replace the examples provided.
	Investment Team Profiles
	
	
	
	
	

	Name
	Role 
	Years Industry
	Years Team
	Highest Degree
	Designations (CFA, CPA)
	Key Previous Work Experience 

	Example Smith
	PM - Lead
	6
	4
	MBA Duke
	CFA
	Lead Large Value PM with Firm ABC for 7 years.

	Example Jones
	Analyst - Technology
	5
	3
	BA Villanova
	None
	Technology analyst with Firm DEF for 5 years.

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 


15. Please describe key aspects of the investment process. This should include:

· Investment philosophy and/or differentiating characteristics.
· Idea generation

· Buy and sell disciplines

· Portfolio management practices

· Role of research analyst

· Portfolio construction
· Risk management systems
16. In what market environment will your strategy be expected to perform well (poorly)? Examples may include rising (falling) markets, high volatility (low volatility) markets, or value led (growth led) markets.
17. Please provide the composite fee schedule for the product being offered. Please replace the example below with your own fee schedule.

	For Investment of (Million $)
	Basis Points Charged

	0 to 100
	70.0

	100 to 200
	60.0

	200 to 300
	50.0

	300 and above
	40.0

	 
	 

	 
	 


18. Do you claim GIPS compliance for the product? Has this been verified by an outside auditor?

19. Please include any additional information that TRS should consider during the due diligence process.

Performance Summary
Please complete tables below. Please also provide items 1 and 2 below in an Excel worksheet.
1. Monthly returns, gross of fees, for the product back to inception.

2. Sector performance attribution for the 1 and 3 year trailing periods.
	Trailing Periods ending
	

	Benchmark Index
	 

	Peer Group used
	 

	Inception Date of Composite
	 


	Period Ending
	Portfolio Return
	Index Return
	Difference
	Rank

	Year To Date
	 
	 
	 
	 

	1 Year
	 
	 
	 
	 

	3 Year
	 
	 
	 
	 

	5 Year
	 
	 
	 
	 

	10 Year
	 
	 
	 
	 

	Inception to date:
	 
	 
	 
	 


Please annualize returns for any periods greater than one year.
Complete table below for the last nine full calendar years.

	1 Year Ending
	Portfolio Return
	Index Return
	Difference
	Rank

	
	 
	 
	
	 

	
	 
	 
	
	 

	
	 
	 
	
	 

	
	 
	 
	
	 

	
	 
	 
	
	 

	
	 
	 
	
	 

	
	 
	 
	
	 

	
	 
	 
	
	 

	
	 
	 
	
	 


Complete the table below for the last 4 full calendar quarters.

	Quarter Ending
	Portfolio Return
	Index Return
	Difference
	Rank

	
	 
	 
	
	 

	
	 
	 
	
	 

	
	 
	 
	
	 

	
	 
	 
	
	 


	Statistic
	3 year 
	5 year

	Standard Deviation
	 
	 

	Sharpe Ratio
	 
	 

	Tracking Error
	 
	 

	Information Ratio
	 
	 

	Up Capture Ratio
	 
	 

	Down Capture Ratio
	 
	 

	Alpha
	 
	 

	Beta
	 
	 


Please make sure your updated data is submitted to Wilshire Compass and Evestment Alliance databases.  
Certification

In the event the Manager is hired by TRS, the Manager hereby warrants and attests that no finder’s fee was paid, or will be paid, to any outside entity or person or any persons employed or affiliated by TRS. Additionally, any misrepresentation provided in this introductory questionnaire, after any funding that may occur, is grounds for termination of the portfolio.

By signing, I certify that this information is correct. I am aware that pursuant to the Illinois Pension Code, 
40 ILCS 5/1-135, any person who knowingly makes any false statement or falsifies or permits to be falsified any record in an attempt to defraud the Teachers’ Retirement system is guilty of a Class 3 felony.

	Prospective manager name (print or type) 

     
	Title (print or type)

     

	Authorized signature
	Date


This questionnaire will not be accepted unless it is signed and dated. Please return two copies of this questionnaire to Teachers’ Retirement System of the State of Illinois:

Investments Department
Attention: Emerging Manager Database

Teachers’ Retirement System of the State of Illinois

P.O. Box 19253

Springfield, IL  62794-9253

